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Welcome

Current as of 1 December 2020

Welcome to Poznan! This guide will assist
you and your family in making the transition to
Poland and also provide an overview of the
support available from Area Support Group
Area Support Group (ASG) — Poland here in Poznan. This guide is
Poland subject to periodic revision and may not have
the most up to date information and is not all

LTC Rhonda J. House inclusive. For information concerning the
Commander, ASG-Poland latest updates/changes, please contact your
sponsor. Poznan is still a relatively new assignment for U.S. personnel; the U.S. did not have a
permanent military presence outside of the U.S. Embassy in Poland until 2006. Hopefully, you will
not have to do a lot of discovery learning, but you can expect it to happen occasionally. We believe
you will find Poznan to be a very modern, well-developed and exciting city and you will enjoy your
time stationed here.

Patience and flexibility are essential attributes for Americans working in Europe. Poznan is home to a
very diverse working environment where you are certain to encounter people with different
backgrounds and thought processes. The key to a successful assignment will be the ability to recognize
the value in other people's ideas and then combine them with your own. This kind of collaboration will

allow us to accomplish the mission, and learn from each other in the process.

An assignment in Poland is a unique opportunity and experience to live and work in a foreign country
far from the traditional support structure provided at traditional Military Installations in Europe. The
assignment is well-suited to individuals who are resilient and Service Members, Department of
Defense civilian employees, and Family members. The closest U.S. Army Garrison is U.S. Army
Garrison (USAG)-Bavaria, which compromises; Grafenwoehr, Hohenfels, and Garmisch installations.
Of the three locations the closest to Poland is Grafenwoeher, which is approximately a 6 hour drive
one-way. This may seem like a significant challenge to some, however, with the excellent
opportunities that the City of Poznan has to offer, as well as the growing number of services provided

by Area Support Group — Poland, the community in Poznan should meet many of your needs.



Physical Location of ASG Poland
ASG Poland
Bukowska 34
60-811 Poznan, Poland

U.S. Sponsor
An ASG-Poland supervisor will assign you a sponsor once you accept the position. Your sponsor
will help you in obtaining a hotel in Poznan upon your arrival and address your questions
concerning your Permanent Change of Station (PCS) move.

Cell phones
In accordance with the Service Members Civil Relief Act, bring a copy of your Military orders to
your local phone carrier in the U.S. to cancel your current contract before departing your duty
station. If you would like to use your current phone with Polish carrier, make sure your phone is
unlocked, check with your current provider before departure as unlocking your phone overseas
will be more expensive. The four major carriers here are T-Mobile, Orange, Plus and Play. You
can purchase prepaid or postpaid plans, both of which are relatively inexpensive.

Websites/Facebook
Some sites you can visit or join prior to your arrival are:
e http://move.mil — Official DOD Customer Moving Portal
e http://www.eur.army.mil — US Army in Europe, official military page
¢ http://www/mncne.pl/ — Multinational Corps Northeast official website

Mail

Have your sponsor set up an APO box for you prior to your arrival. You will be able to order
goods directly from the U.S. and have them delivered to your APO address here in Poland. Most
stores in the U.S., like Amazon, Walmart, Old Navy/GAP, and etc. ship to the APO at domestic
prices. However, if you would like to order something or ship some of your HHGs to yourself
during your PCS move, be aware of the size restrictions on the APO address: mail may not
exceed 66 pounds and size is limited to 42 inches maximum length and 72 inches maximum
length and girth combined. Other restrictions apply, so please visit the U.S. Post Office’s website:
usps.gov.

Our mailing address:

Your Name

PSC 1650 Box

APO AE 09103-XXXX
Note: the plus 4 of your ZIP Code will depend on the box number assigned to you. The +4 of the ZIP
is for all box numbers that fall within a certain range
For example
Box numbers 1-99 the ZIP code will be 09103-0001
Box numbers 100-199 the ZIP Code will be 09103-0002
And so forth

For outgoing mail, there are two ways to mail letters and packages:
e A personal USPS click and Ship account (this is created by YOU). You can also use your
USPS account to order stamps directly to your PSC box if you wish.
e The APO in Poznan has basic USPS retail functions where you can mail a parcel or letter out
same as you can at a UPSP Post Office in CONUS
e Stamps are also available. The APO has a limited supply of pre-stamped envelopes.


mailto:usarmy.germany.hq-usanato-bde.mbx.c-co-staff@mail.mil
mailto:usarmy.germany.hq-usanato-bde.mbx.c-co-staff@mail.mil
http://www.eur.army.mil/
http://www/mncne.pl/

Click and Ship will enable you to print your own mailing labels. Once you have an account, you have
to logon, complete the data about the package to include, height, width, length, weight, mailing
Addresses, and customs information. If you need assistance with a scale, see the Post Office.

As a reminder, the APO service is provided for you as an authorized patron. The Post Office may not
be used as part of any home-based business or used to provide a tax free import for local nationals or
other not entitled to the service themselves.

Transportation
Contact your local transportation office to arrange your transportation. If you have any difficulties, we
recommend using the SATO office in Kaiserslautern Germany to book your travel. They are more
familiar with European travel issues and can conduct all by email.
https://www.cwtsatotravel.com/traveler_info/contactinfo.html?cid=3457 for assistance. The easiest
way to make your journey to Poznan is through commercial air. Your sponsor should arrange to
either meet you at the airport, or help you arrange transportation once you arrive. For example, you
may be told that you cannot book your flight because you do not have an official passport. The
SATO office in Germany is aware that you can travel for up to 6 months on your tourist visa and will
still book the flight for you based on your orders.

Shipment of your household goods
Contact your local transportation office when you have your orders to schedule your three authorized
shipments that cannot exceed 18,000 Ibs total: Unaccompanied (UB), up to 350 Ibs that is small
enough to travel by air, Household Goods (HHG), and Non-Temporary Storage (NTS). Please note
that since NTS is authorized for this location, you may want to leave some of your larger furniture
pieces and appliances in storage for the duration of your overseas tour. We do recommend you ship
light as many of the apartments or homes are fully or partially furnished. Our service housing office
is able to grant up to a maximum of 60 days temporary lodging allowance (TLA) for Soldiers or a
maximum of 90 days of Temporary Quarters and Living Allowance (TQSA) for government civilians.
For this reason, we recommended that you ship your household goods to this Outside the
Continental United States (OCONUS) early.
You should not ship your US washer, dryer, microwave, oven or refrigerator — due to different
voltage requirements. Poland, like Germany is on a different voltage than the US; be sure to look at
your appliances to see if they are dual voltage or not. Poland is 220V and US is 110V. If your
appliances say 110-220V then just a small adapter plug will work, but if they are 110V only, then you
must use a converter box (transformer). There are no loaner services available,
so please be sure to purchase some plug adapters and transformers in advance
and either bring some with you or ship them with your household goods.

Suggested items to bring (items not available at local stores):
- Linens (sheets, blanket, towels) (Poland has no flat sheets)
- Mattress pads

- Electrical Adapters

Pet Requirements & Shipment
When you ship your pet, it will be at your own expense. Arrange pet shipment well in advance by
contacting your current Transportation Movement Office (TMO) or airline.
All pets must have a valid rabies vaccination taken at least 21 days before they arrive in Poland.
Pets younger than three months are not allowed to enter Poland. Before you ship your pet, you must
obtain:
e EU Health Certificate is required no more than 10 days before arriving in Europe. Military vets
are usually familiar with this certificate, but civilian vets may need several weeks lead time to
order the certificate from the Department of Agriculture.


https://www.cwtsatotravel.com/traveler_info/contactInfo.html?cid=3457

e Electronic microchip (1ISO 11784/11785 15-digit or compatible pet microchip implant. If your
pet already has a microchip implant that is not ISO compatible, you can bring your own
microchip scanner (or you can rent it from the your microchip’s manufacture)

e EU pet passport certifying a valid anti-rabies vaccination.

DOG BREEDS RESTRICTED IN POLAND

e American Pitt Bull Terrier e Rottweiler

e Ca de Bou (Perro de presa Mallorquin) e Akbash Dog

e American Bulldog e The Anatolian shepherd dog, Moscow
e Dogo Argentino (Argentine Mastiff) Guard Dog

e Perro de Presa Canario e The Caucasian Shepherd Dog

e Tosalnu

Please visit http://www.pettravel.com/immigration/poland.cfm for more information.

Shipment of your car
Depending on your orders, in most cases you will be authorized to ship one vehicle to Poland at
government expense, however, taxes may apply. Once you receive your PCS orders you can
schedule your drop off appointment and verify document requirements at
https://www.pcsmypov.com/
Currently you can choose to ship your vehicle to Kaiserslautern, Germany or Poznan,

Poland. You may ship additional vehicles to Poland, but these will be at your own expense.

Before shipping your vehicle, you should consider the following:

e Make sure you have the following original documents in hand (do not ship them with HHG):

o Oiriginal title

o Original Bill of Sale (very important — this is your primary proof of ownership in Poland! If
you cannot locate it, please ask the dealer for a duplicate),

o Current registration document (the actual registration document, not just a fee
payment confirmation)

o A vehicle recall verification (you took care of any factory recalls)

o Current and valid license plates

o Drivers record from you previous insurance company covering the last 7 years.

e If you don’t have a clear title to your vehicle (e.g. you have a car loan and the bank holds a lien
on your title), there are additional requirements/paperwork need prior to shipping your vehicle
from the U.S. In that case you need a prior written bank consent to register the vehicle in
Poland — please note that the process to obtain such authorization might take weeks/months but
it is essential that you complete it before shipping your vehicle!

e If your vehicle is old, or has body damage, it might be difficult to pass the required local inspection,
repairs may be required to complete the inspection

Vehicles shipped directly to Poland will have a valid registration (US palate, import plate, or EU
plate). Also vehicles must have a basic insurance before it can be driven. Recommendation is to
minimize driving of these plates until Polish plates are issued.

It will take at least 45-60 days for your car to arrive after shipment. IMPORTANT: Please, do not
send any of your vehicle documents with your HHG. Bring the documents in your personal
baggage. Vehicles must be picked up in person at Lawica Airport, Poznan. Owner must bring the
documents for pick up.


http://www.pettravel.com/immigration/poland.cfm
https://www.pcsmypov.com/

Temporary Lodging

You do NOT need your orders to make a hotel reservation! Temporary Lodging is less than 1.5 miles
from 34 Bukowska Street, where we are located. Please contact your sponsor for assistance.

- Sheraton Hotel: https://www.marriott.com/hotels/travel/pozsi-sheraton-poznan-hotel/

- Hotel Mercure: https://all.accor.com/hotel/3393/index.en.shtml

- Novotel Hotel: https://all.accor.com/hotel/3376/index.en.shtml

- Platinum Palace Residence: http://poznan.platinumpalace.pl/en/

- City Park Hotel and Residence: https://cityparkhotel.pl/general-information/

International Driver’s License
It is recommended to obtain an International Driving Permit from AAA prior to arrival. Generally,
international drivers (from outside of the European Union (EU)) require an International Driving
Permit for driving in Poland. Per Status of Forces Agreement (SOFA) between the U.S. and Poland,
the U.S. military members are allowed to drive in Poland on their valid and unexpired US driver’s
licenses (please make sure your state license is actually valid throughout your stay as the
military exceptions grant by some U.S. states, allowing military members to drive on expired
license during their AD status, ARE NOT ACCEPTED OVERSEAS!!!). We recommend that both
you and your spouse obtain the international driver’s license, especially if you plan on driving across
the Polish border (you will definitely need it for driving in Germany). We recommend you obtain the
International Driving Permit through AAA while you are still in the U.S. You can easily obtain it by
going to any of the AAA branches. If you are already overseas, you can obtain it by mail — see the
requirements on the AAA website - http://www.aaa.com/Vacation/idpf.html or at
http://www.idlid.com. After arrival to ASG-Poland contact Department of Logistics for USAREUR
Poland application.

Passports/Legal Status
The status of the U.S. military and civilian personnel working in Poland is defined in the NATO
Status of Forces Agreement, dated 19 June 1951 (NATO SOFA) and the bilateral supplemental
agreement between the governments of the United States and Poland (Polish Supplementary
Agreement to NATO SOFA), dated 11 December 2009. Under these agreements, U.S. military and
civilian personnel are exempt from passport and visa regulations.
e For the U.S. military and civilian personnel -- the following documents are required to enter
Poland and during the entire assignment:
o Personal identity card (DoD CAC)
o Individual movement orders (PCS orders)
e ASG-Poland Passport Services Office usarmy.poznan.asg-p.list.asgp-passport-af@mail.mil

In addition, it is recommended for all (military members, civilian personnel and dependents) to have
your tourist passports for identification purposes, as you CAC ID is not consider sufficient in Poland
for identification purposes. If you want to open a bank account, set up your phone contract or any
other services you will need a Passport. You will also need your tourist passport when travelling
outside of Poland.

After joining the European Union’s Schengen Agreement by Poland, there are no physical border
controls upon entering or leaving Poland. However, there are thorough mobile customs controls in
the border areas.


https://www.marriott.com/hotels/travel/pozsi-sheraton-poznan-hotel/
https://all.accor.com/hotel/3393/index.en.shtml
https://all.accor.com/hotel/3376/index.en.shtml
http://poznan.platinumpalace.pl/en/
https://cityparkhotel.pl/general-information/
http://www.aaa.com/Vacation/idpf.html
http://www.idlid.com/
http://www.idlid.com/
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Consular Locations and Staffing in Poland

Routine Services Provided in Warsaw Services Provided in Poznan (currently

and Krakow temporarily closed)

e First time U.S. passport applications (for e Renewal adult U.S. passport applications
adults and children) (no first-time applications or applications for

e Renewal U.S. passport applications (for children)
adults and children) e Notarial services

e Consular Report of Birth Abroad ¢ Provide information about living in Poland
applications e First-time passport applications and

o Notarial services applications for children

e Voting assistance e Consular Report of Birth Abroad applications

e Adoption Assistance e For contact information and additional

¢ Assistance in cases of international parental information about our services, fees, and to
child abduction make an appointment:

¢ Provide information about living in Poland e U.S. Embassy website:

e Emergency passports to replace lost or https://pl.usembassy.gov/u-s-citizen-
stolen passports services/

e Security Messages through the Smart e Poznan Consular Agency website:
Traveler Enrollment Program (STEP) https://pl.usembassy.gov/embassy-

e Death of U.S. citizen — Consular Report of consulate/consular-agency-poznan/
Death Abroad and list of funeral homes

e Arrest assistance — consular prison visits
and list of attorneys

e Repatriation Loans for destitute Americans

e Assistance to victims of crime

e Medical assistance — list of reputable
hospitals

Cost of Living and Finances
The cost of living in Poland is low and among the most inexpensive in the European Union (EU),
alongside Romania and Bulgaria. In the 2017 Mercer Cost of Living Survey, Warsaw, Poland's most
expensive city, ranked 180 of 209 cities across five continents. Eating out and buying groceries is
generally cheaper than in most other Western European cities, but import items will be significantly
more expensive. Prices for such items might be even higher than in Paris and London. Prices for
Polish products are very reasonable.

Overall, Poland has a moderate cost of living index, with the larger cities being significantly
more expensive than the truly rural areas; as is the case with most countries. (Source:
http://www.expatarrivals.com/poland/cost-of-living-in-poland)

Currency
Currency. Even though Poland joined the European Union in 2004, it has not yet adopt the
Euro. The Polish currency is the Zloty (PLN). A single zloty is made up of 100 Grosz. You
can change money in banks or Kantors (exchange offices). Banks will likely charge a
commission/currency exchange fee whereas the Kantors (found in every mall, some highway
rest stops and at the airports) usually provide better exchange rates and don't charge a
commission. Avoid the Airport currency exchanges. The ATMs are widely available
throughout Poland, check with your US bank or credit union on the currency conversion fees
and daily limits (some US banks, like USAA will waive your international ATM fees), also


https://pl.usembassy.gov/u-s-citizen-services/
https://pl.usembassy.gov/u-s-citizen-services/
https://pl.usembassy.gov/embassy-consulate/consular-
https://pl.usembassy.gov/embassy-consulate/consular-
http://www.expatarrivals.com/poland/cost-of-living-in-poland

consider not accepting conversion offers which may increase the ATM fee/cost. When
purchasing with a credit card it's generally better to be charged in local currency and not
allow conversion to your own currency which could cost an additional 5%.

While the cost of living in Poland is generally lower than in the U.S., you should be aware of the initial
expenses you might spend upfront, as part of your in-processing and settling in Poland. ASG-Poland
will provide you a list of the most common initial expenditures, along with your Entitlements and
Allowances for this location.

Post Exchange (PX)/Commissary
There is a traveling PX in Poland. Once a month the PX truck comes to Poznan. In addition, Powidz
and Zagan host small PX’s. Currently there is no commissary available.

Additional Information

Civilian In-
Processing
Checklist

Civilian Initial

Entitlements Expenses Housing

Medical & Schools &

Dental Local Services
: Daycares
Services

Driving in Allotment to
Poland PL Bank

Vehicle Sales



https://acpol2.army.mil/eur/overseas/OA_Info.htm


Allotment to Polish Bank

The documents needed to establish an ITS account are below. Once you have all documents
completed, email them to the address indicated below:

usarmy.wiesbaden.usareur.mbx.odcs-g1-
decps@mail.mil

The attached OF 1199-1 must be completed
and the employee's responsibilities letter
signed and dated indicating that you have
read and understand your responsibilities
as they relate to allotments to a foreign
banking entity.

Please fill out the OF1199I (include your full
SSN), have the bank complete section
(Block C) and then request a printout of
your bank account clearly showing your
name on the account, IBAN and BIC and/or
Bank Statement.

You can also submit a copy of your bank
card front and back, the bank card holds the
information needed as well. When returning
the completed information, please ensure
the email is encrypted.

NOTE: Indicate on the OF1199I the
biweekly US dollars amount you would like
deducted from your civilian payroll. You
can annotate your biweekly amount on the
line next to OTHER (Specify) under B. Type
of Payment.

The allotment is deducted by the payroll
system (DCPS) which transfers the US
dollars to International Treasury Services
(ITS). ITS purchases the foreign currency
and transfers the foreign currency to your

International Direct Deposit Enrollment ExAMPLE
Sign-Up Form
C. Bank Information
NANE OF BANK:
Directions BANK PHONE NUMBER:
Flease refer tn the information on the reverse side before Aocres,
completing this farm.
You must complete a separate form lor each type of COUNTRY:
fedaral payment (social security, supplemental ncome,
el R pawcone _ N FT
You are responsible for keeping the paying agency i meceseer}
indormed of &ny name or address changes. P e e A
THIS ACCOUNT 15:
T] MY N ACCOUNT I & JomT accounT
A, Person to Receive Payment THIS AGCOUNT 19:
| kNG [ S4ANGS
HAME: THIS ACCOUNT &5
Last i Yo il 7] USOOLLAR ACCONT | LOCAL CLRRENCY
NAME OF PERSOM ENTITLED TO PAYMENT:
e o ) PRINT NAME OF BANK OFFICIAL
. P& SIGNATURE CF BANK OFFICIAL:
DATE:
APO , KE 0005
TELEHHERUARE; D. Certification
SOCIAL SECURITY NUMBER OR
[FEDERAL TR 1D NUNBER: abova, and fral
this lorm. |
authorize this pagmen 1o be gent be e francisl insitdtion named in Par
 ebove, kbt depased it e et i,
B. Type of Payment (check only one) S o
[] socaL sscuAmy | CMVL SERVICE RETIREMENT
[T suPPLEMENTAL SECURITY ) VA COMPENEATION E. For Joint Account Holders
MOOME (OF PENSION
1 iy that | have sead the SPECIAL NOTICE TO JOINT ACCOUNT
|| AanrcADRETREMENT I MTARY ACTIVE TIPS L G
Mama forint)
™| Miasy RETIRED 1 sy s tant . Dae
Kongnsey _AMOUNE
Optional Form 11884
Hune 2005}

foreign bank of choice. There are no transfer fees imposed by DCPS or ITS for this service.
In order to set up the information in MyPay you must first have an established ITS account. Return
these documents and the Wiesbaden office will establish your account and set up your allotment; if you

are associated in DCPS.

If not a block of instructions will be emailed on how to set the allotment up in MyPay.

IRS requires that any foreign financial account(s) or holdings whose combined total value exceeds
$10,000 at any time during the tax year must be disclosed. See below link for additional information.
http://www.irs.gov/Businesses/Small-Businesses-&-Self-Employed/Report-of-Foreign-Bank-and-

Financial-Accounts-FBAR
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International Direct Deposit Enroliment

Sign-Up Form

C. Bank Information

Directions

Please refer to the information on the reverse side before
completing this form.

You must complete a separate form for each type of
federal payment (social security, supplemental income,
veterans benefits, etc.).

You are responsible for keeping the paying agency
informed of any name or address changes.

A. Person to Receive Payment

NAME:

Last First Middle initial

NAME OF PERSON ENTITLED TO PAYMENT:
(if different from above)

ADDRESS:

TELEPHONE NUMBER:

SOCIAL SECURITY NUMBER OR
FEDERAL TAX ID NUMBER:

NAME OF BANK:

BANK PHONE NUMBER:

ADDRESS:

COUNTRY:

BANK CODE:

BRANCH CODE: (if necessary)

ACCOUNT NUMBER OR IBAN

THIS ACCOUNT IS:

[~ MY OWN ACCOUNT 1 AJOINT ACCOUNT

THIS ACCOUNT IS:

[ CHECKING 1 SAVINGS

THIS ACCOUNT IS:

7] USDOLLAR ACCOUNT ] LOCAL CURRENCY

PRINT NAME OF BANK OFFICIAL:

SIGNATURE OF BANK OFFICIAL:

DATE:

D. Certification

B. Type of Payment (check only one)

| certify that | am entitled to receive the payment identified above, and that
| have read and understand the back of this form. In signing this form, |
authorize this payment to be sent to the financial institution named in Part

C above, to be deposited into the account above.

Signature Date

1] SOCIAL SECURITY -] CIVIL SERVICE RETIREMENT

[[C] SUPPLEMENTAL SECURITY || VA COMPENSATION
INCOME OR PENSION

| RAILROAD RETIREMENT ™| MILITARY ACTIVE

| MILITARY RETIRED =] MILITARY ANNUITANT

| OTHER (Specify)

E. For Joint Account Holders

| certify that | have read the SPECIAL NOTICE TO JOINT ACCOUNT

HOLDERS on the back of this form.

Name (print)

Signature Date

Optional Form 1199-|

(June 2005)





PLEASE READ THIS CAREFULLY

PRIVACY ACT NOTICE

Your social security number and the other informa-
tion requested will allow the federal government to
make payments to you by electronic funds transfer.
This collection of information is authorized by Title
31 of the United States Code, Section 3332(qg). Also,
Executive Order 9397, November 22, 1943, author-
izes the use of your social security number. Your
social security number is requested to ensure the
accurate identification and retention of records
pertaining to you and to distinguish you from other
federal recipients.

This information will be disclosed to the Department
of the Treasury or another disbursing official to
process federal payments to you by electronic funds
transfer. This information may also be disclosed to a
court, congressional committee or another govern-
ment agency as authorized or required by federal
law and your financial institution to verify receipt of
your federal payments. Although providing the
requested information is voluntary, a federal law
may require that you receive your federal payments
by electronic funds transfer. If so, failure to provide
any part of the requested information may delay or
prevent the federal government from making
payments to you.

SPECIAL NOTICE TO JOINT ACCOUNT
HOLDERS

If your receiving bank and issuing agency allow a
joint account with a person who receives U.S. gov-
ernment issued payment(s) and that person dies,
you must immediately contact your bank and the
American Embassy/Consulate in your country
and/or the U.S. government agency that issued the
payment. Any U.S. government payment deposited
into a joint account after the death of a recipient
must be returned to the agency that issued the
payment.

IF YOUR ADDRESS CHANGES

If your address changes, you must inform the U.S.
government agency that issued the payment. If the
agency needs to contact you and cannot locate you,
your payment may be stopped.

CHANGING BANKS OR BANK ACCOUNTS

If you change your bank or your account number,
you must notify the U.S. government agency that
issues your payments.

You may need to fill out a new sign-up form. Do not
close your old account until payments have started
coming to your new account.

BURDEN ESTIMATE STATEMENT

The estimated average burden associated with this
collection of information is 10 minutes per respon-
dent or record keeper, depending on the individual
circumstances. Comments concerning the accuracy
of this burden estimate and suggestions for
reducing this burden should be directed to the
Financial Management Services, Facilities
Management Division, Administrative Programs
Division, Records and Information Management
Program, 3700 East-West Highway, Hyattsville, MD
20782. This address should only be used for
comments and/or suggestions concerning the
amount of time spent to collect the data. Do not
send the completed paperwork to the address
above for processing.





Emplovyee’s Responsibilities

Once the allotment is established, the Department of the Army Civilian (DAC) can make
changes to the allotment on the Defense Finance and Accounting Service (DFAS) myPay
website https://mypay.dfas.mil/mypay.aspx

In starting this allotment the DAC agrees to the following:

e | understand that I must be named on the foreign bank account at all times while enrolled
in the allotment to a foreign bank program (ITS).

e | am personally responsible for stopping my allotment to a foreign bank account no later
than the first Tuesday of the beginning of the pay period in which I no longer want the
allotment to go out.

e | understand the intent of this program is to permit me to obtain foreign currency for my
rent and utilities and the amount of my allotment should be commensurate with these
requirements.

e If my allotment is not stopped prior to my departure and funds are sent to the foreign
bank, it is my responsibility to obtain those funds from the foreign bank.

e The Defense Civilian Payroll Support Office is not obligated to recover funds that are
deposited to my foreign bank account because | failed to stop my allotment.

e | will receive an email from the DCPS Support office informing me that my allotment has
been started.

e It may take the DCPS Support office 2 pay periods after receipt of the OF 11991 and
certification of understanding of the employee’s responsibilities before my foreign

allotment is started.

e | have read and understand my responsibility as it relates to the Mandatory Financial
Disclosures when having monies in a foreign bank account.

Employee’s Signature Date

Rev. 093015
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CIVILIAN IN-PROCESSING CHECKLIST ASG-POLAND (Direct to Poznan)

Name: Sponsors Name: Signal Contact#

Tasks to be completed prior to OCONUS departure

HHG Shipment - 18,000 Ibs. max, 350 Ibs. UB, Non-Temp Storage (NTS)

Vehicle Shipment - Ship to Kapaun VPC, Kaiserslautern, Germany or Poznan, Lawica Airport
https://www.pcsmypov.com

Signhal Messenger App — install on your phone for in transit communications — test with Sponsor

Hotel Reservation — Contact your sponsor to receive the latest hotel list and assistance in booking

Official Passport - Apply for your Official no-fee passport at your nearest military installation

Tourist Passport (Blue) — Bring your Tourist Passport with a minimum of 6 months validity

State Driver’s License — You must have a valid driver’s license and verify valid for length of length
of tour

AAA International Driver’s Permit — Request from AAA (valid for one) recommended for driving in
Poland

Driver’s Training Program Europe US Forces — Training & Final Course (within 60 days)
https://iko.jten.mil/

Government Travel Card holders: ensure detached, request credit increase, mission critical and
PCS status

Base Access Poland— Complete requested information sent separately so it can be approved
prior to arrival; contact DHR usarmy.poznan.21-tsc.list.asg-p-dhr@mail.mil

PO Box — DOD ID # to usarmy.poznan.21-tsc.list.asg-p-dhr@mail.mil (package limit 42 inches,
any dimension, max 66 Ibs.)

Cyber Awareness Training must be completed for computer access https://cs.signal.army.mil

Keep all receipts, food, transportation etc... until your completion of in-processing in Poland

Access Badge - email passport photo/selfie usarmy.poznan.21-tsc.list.asg-p-dhr@mail. mil

SPECIAL NOTES

COVID Mandatory Test upon arrival at Germany Airports, use GTCC to pay, save receipt, misc-
claim (check for current requirements with Sponsor)

TASKS TO BE COMPLETED IN POZNAN

CAC Card, Base Access Roster (DHR Deputy)

Base Access Badge — Pick up at DHR. Or request through DHR Deputy

CPAC Entitlements briefing (DHR)

TQSA (Temporary Subsistence Allowance) Briefing, sign SOU (DHR)

Advance Pay — Strongly recommend (DHR)

Swearing-In as Federal Civilian Employee (ASG Director)

GTCC — (Government Travel Card) Review or Request new (DTS Administrator)

DTS — (Defense Travel System) take online training, review profile (DTS Administrator)

Mailroom In-processing (Mail Room)

Security Manager - Clearance Verification, Form 2875 systems access
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ATAAPS Training New Employee Pay Orientation (NEPO) Access for payroll,
https://ataaps.csd.disa.mil

ATAAPS — Establish timecard —-DHR(send DOD ID#, email address, DSN phone# to 21 TSC)

G-6 SIPR/NIPR account — CAC Required

CAC Computer Access - G6 in-processing link:
https://intranet.eur.army.mil/21tsc/hq/g6/1A/SitePages/New%20EUR%20Account.aspx
Avoid delays when creating your account: Complete the following mandatory training
BEFORE requesting your account:

Go to https://cs.signal.army.mil

Complete the Cyber Awareness Challenge Exam (Renew)

Sign the Acceptable Use Policy (AUP)

(ATCTS) Account has been moved to 21st

MILCONNECT update — See instructions below put in your request with DA Form 2875

agrwnNPE

After your account is created, have supervisor send a 119 ticket Active Directory Account - add
customer to nec ia csd exempted group

Add the ASG Outlook CalendarUSARMY Rheinland-Pfalz 21 TSC Calendar ASG-Poland —
Supervior

Housing assistance (ASG Poland Sharepoint) POC usarmy.poznan.usareur.list.asg-p-housing-
office@mail.mil

Civilian Off-Post Housing Assistance Checklist and draft Lease Agreement (Sharepoint)

Vehicle Inspection/Registration/licensing (DOL Bld 2 Rm 106) (ASG Poland Sharepoint)

Local phone & Sim Card (Sponsor)

Telework Training and Agreement (DHR)

DPMAP - Establish your Rating Chain MyBiz+ (Within first 30 days)
https://compo.dcpds.cpms.osd.mil/

Computer & DSN phone (SGM Aleckna)

Insurance: FEGLI is due 30 days after start of first day, others: See CPAC handout given to you

TSP: Make contributions anytime

DTS: http://www.defensetravel.dod.mil/Sections/DTS Main.cfm

Banking (Welcome Packet, Sponsor)

TRICARE (ASG Poland Sharepoint)

Separate Maintenance Allowance — Supporting dependents at another location - ask eligiblity

Army Disaster Personnel Accountability and Assessment System (ADPAAS)
https://adpaas.army.mil

MILCONNECT - https://milconnect.dmdc.osd.mil/milconnect/ sign in upper right

e Click on CAC tab, Login button (use your regular certificate, not the e-amil), OK button
In the middle of the page, "l want to ... Update Work Contact Info (GAL)"
Click on the CIV tab (not a bad idea later to ensure your personal data is up to date)
Duty organization is United States Army, under USAREUR, select Area
Support Group-Poland (it's the 17th one down after the USAREUR heading)
Office symbol is AEPL-Z
Type in your job title, the scroll down to Poznan, Poland for your duty location (it's
alphabetical)
e We're in building 2, the rest couple of fields are self-explanatory
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Type in your mailing address

** (Important) In the Phone/Fax portion, fill in both the Duty and DSN

fields with your DSN number (314) 538-XXXX. Up to you if you want to list
your mobile number.

Hit the SUBMIT button.

Set your homepage to https://intranet.eur.army.mil/hg/g3ast/ASGPoland/SitePages/Home.aspx

Alert System - double-clicking on the ALERT! Icon, UIC: WOFLAA

Vehicle Pick Up, contact Department of Logistics

REACH BACK SUPPORT - 215T TSC REQUIREMENTS (MS. HERMANDEZ)

DD 214 sent to HRO (if applicable) SF 813 to appropriate personnel center

Payroll: add employee to ATAAPS, inform them of duty hours (Policy Letter #40)

SF50 (Ms Hernandez request from CPAC or via DCPDS)

TQSA Authorization Memo (Ms Hernandez request from CPAC)

Advance Pay — Processing (Ms Hernandez)

Tour Extension Roster (Ms Hernandez)

Complete H Form for CPOL hierarchy-for Supervisors (located on HRO Share Point)

Training (SDC for new Supervisors, and explanation on CES)

Supervisory responsibilities-DPMAP, rating scheme, teaching/coaching/mentoring in IDPs

Review of HRO Policy Memorandum (TQSA, Duty Hours, Leave, Work Hours, CT/OT)
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INITIAL EXPENSES

Please be aware that within the first few weeks of your arrival, you will be required to spend a
considerable amount of money up front, as part of your in-processing and settling in Poland.
While majority of the PCS-related expenses will be claimable, some of the expenditures will be
personal responsibility and thus nonrefundable. In this section, we have compiled most of the
typical initial expenses, and the following section lists all of the entitlements and allowances for
this OCONUS location.

Temporary Lodging
You will be lodging off-post, in a commercial hotel. We will assist you with making your hotel
reservations and with filing the TQSA claim to have the lodging costs refunded, if your PCS
orders include TQSA entitlement.

House Rental
Once your house-hunting is complete, you will need to finalize your house/apartment rental
agreement, at which time you will need to pay the following:
e advance rent — first month rent
e security deposit — one month rent
e realtor’s fee — one month rent

That’s 3-months’ worth of rent that you will be required to pay upfront. See links below
for information about your housing allowances, whereas you will be compensated for your
monthly rent expense and your realtor’s fee. Note that your security deposit cannot be
claimed on any allowance. Rather, it will be refunded to you by the landlord upon the lease
termination — unless there are damages that you will be deemed responsible for.

Military Personnel: http://www.defensetravel.dod.mil/site/ohaCalc.cfm,
GS LQA: https://aoprals.state.gov/Web920/Iqa_all.asp?MenuHide=1

Vehicle Customs, Registration and Insurance
If shipping your vehicle to Poland, you will be required to pay:

e 20 PLN (appx. $5) for customs postage fee

e Technical Inspection Fee of 100 PLN (appx. $26). If the technical inspector finds any
damages/faults that need to be corrected prior to granting the inspection certificate,
you will be responsible to cover any required fees (for parts/mechanic, etc.). Please
note that the Technical Inspections in Poland are conducted by the licensed inspectors
and are required, by law, for the operation of any vehicle on the road. You cannot
register your car without inspection. List of most common failures/problems: tinned
windows, brake pads, discs to be replaced, missing POV nameplate. Accordingly, we
recommend that you thoroughly service your car before shipping it to Poland,
especially if your dealer’s warranty does not cover Europe as both parts and labor at
the authorized dealers are likely to be more expensive than in the U.S.

e Registration fee of 285 PLN (appx $75).

e Car insurance- the car insurance prices vary depending on the vehicle’s year, name,
model, engine capacity, horse power, mileage and owner’s age. Currently, the cost of
vehicle insurance is on a raise in Poland, therefore, the prices change on a daily basis.

1
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Currently the average insurance cost is between 3,000.00 PLN (appx $780 depending
on the exchange rate) and 6,000.00 PLN (appx $1600 depending on the exchange
rate) and higher for new/expensive models. The fee is due up front (within 7 to 14 days
via bank transfer) or can be paid in no more than 2 installments. If you choose
installments, the total amount will be divided in two, not equal, parts and an additional
installment option fee of several hundred zloty will be added.

Phone and Internet
If you decide to bring your US phone, please make sure it is SIM-unlocked. The phone prices
are comparable to the US or higher (depending on the service provider). But, if you decide to
get a phone with a contract, please be aware that most contracts are for 24 months and
CANNOT BE TERMINATED WITHOUT HIGH PENALTY - there are no military clauses for
personal service contracts in Poland. If you need to buy a basic “throw-away” phone, you
will need to spend min $50 and a pre-paid card, starting at appx $10 per month (the cheapest
option)

Miscellaneous
There are other costs that are not mandatory, but highly recommended especially if you are
renting a house, such as:
e Alarm/monitoring fee — appx 100-150 PLN (appx $28-$40) per month
¢ Rental insurance — appx 600-1000 PLN (appx $162-370) per year.

Banking
There are numerous ATMs which you can utilize to withdraw money as long as you have a
debit or credit card with VISA or MASTERCARD (American Express is not commonly used).
Please make sure you are aware of your bank’s policy/fees on withdrawing foreign currency,
including currency conversion fees and daily limits. In addition, upon your in-processing, we
will provide you with more information on setting up the local bank account in the local
currency (Polish zloty or PLN) which you will need to pay your rent and utilities.






HOUSING

Please start looking at places now but do not sign any lease until it is reviewed by the
ASG-Poland team. Please see below for list of realtors. Please contact dod.rheinland-
pfalz.dod.list.asg-p-housing-office@mail.mil for an example of a lease agreement that includes
the mandatory “military clause”.

Make sure to check online for the current housing allowance for your rank in Poland. This allowance will
be in Zloty (PLN), but understand that you will still be paid in dollars, so the exchange rate does matter.
The OHA calculator:

Military Personnel: http://www.defensetravel.dod.mil/site/ohaCalc.cfm,

GS LQA: https://aoprals.state.gov/Web920/Iga_all.asp?MenuHide=1

This listing is provided as a courtesy and is in no way meant to imply endorsement or DOD-
affiliation. DOD and its Agencies are not able to and do not provide any guarantee or statement
as to the quality of services provided by the entities listed hereunder.

Realtors

e Wojtek Koprucki +48 530 193 193 biuro@satorhouse.pl www.satorhouse.pl
e Michal Skrobacki + 48 500 518 305 michal.skrobacki@homeemperor.pl www.homeemperor.pl

e Ewelina Jozwiak-Gorczynska +48 509 187 770 ewelina.jozwiak.gorczynska@gmail.com
www.integra.nieruchomosci.pl

e Arek Miczek + 48 726 101 002 arkadiuszmiczek@qolden-home.pl www.golden-home.pl

e Kasia Scheffler +48 513 027107 katarzyna.scheffler@gmail.com
www.schefflernieruchomosci.pl

e Marcin Bartniczak +48 530 115 045 marcin@mbbnieruchomosci.pl www.mbbnieruchomosci.pl

e Mariola Ostolska +48 601 553 218 m.ostolska@ostolskanieruchomosci.pl
www.ostolska.nieruchomosci.pl

e Mateusz Heller +48 726 049 089 m.heller@merkadom.pl www.merkadom.pl
e Agnieszka Chaniewicz +48 697 015 697 agnieszka@kwadrat-realestate.pl www.kwadrat-

realestate.pl
e Daria Dziwisz +48 609 121 595, biuro@realestate24.com.pl www.realestate24.com.pl

e Magdalena Gajda +48 786 104 204, m.gajda@futuronieruchomosci.pl
www.futuronieruchomosci.pl

Apartment Providers

e Magdalena Palasz /Bart Myslihski +48 661 210 820 madzikovax@gmail.com www.super-
apartmenty.pl
This company offers modern, fully furnished apartments in new private apartment buildings
with lobby, reception, security and garage. No deposit, no broker fee. Free cleaning service
every 10 days, laundry service. Air Bnb service available.

e Mateusz Osiecki +48 607 754 035 biuro@apartmentselite.com
Mateusz.osiecki@apartmentselite.com www.apartamentyelite.pl Air Bnb service/ short / long
term apartments.
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Websites advertising real estate (like Realtor or Zillow)
https://www.otodom.pl/
www.gratka.pl
https://www.apartments-for-rent-poznan.pl/
www.wynajem.pl/offer/nieruchomosci
https://poznan.nieruchomosci-online.pl/mieszkania,wynajem/
www.rentflatpoland.com
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MEDICAL AND DENTAL SERVICES

Medical
Tricare Prime Overseas Remote is mandatory for Active Duty or Retirees who are assigned to

this location. The coordination and support is the International SOS or ISOS. Federal
employees would have to purchase medical insurance through various available plans.

*Pay to Play Tricare select is a “pay to play” insurance coverage which allows the availability of care in ANY Tricare
ISOS location when the recipient retro funds the amount for the medical treatment.

You will be required to enroll with TRICARE Overseas Prime Remote during your in-processing by
calling Intl. SOS:

+44-20-8762-8384 (overseas) or toll free in Poland at +48 800-702-237 Select Option #4 for
enrollments 1-877-678-1207 (stateside) Call center is open 24/7
Email: tricarelon@internationalsos.com or www.tricare-overseas.com

Keep these numbers for future use. Each time you need to visit a local doctor you'll need to get an
authorization from them. Please see attached document for more information:
https://tricare.mil/selectoverseas

Dental
Dental falls into two categories — the first is for the service members and the second for family
members. Soldiers use TRICARE-approved dental facilities (currently two facilities in Poznan) and the
families are covered by Unit Concordia (if enroll). However, we have unlimited access (via the
appointment process) at US military dental clinics in Germany. Finally, as a point to note, Poznan is
very well known for its dental expertise. Many people from other European countries travel to Poznan
to receive dental care because of the quality, reasonable cost and convenience.

Additional Insurance
If you are looking for additional health/dental insurance attached are the packages offered by LUX
MED. A few key notes to consider:

e ER visits are still out of pocket, however, if you have Tricare or other insurances, this will be
paid back to you in full. Check with your individual insurer though. (Tricare | know pays
back 100%).

e Yes LUX MED is English friendly, they have doctors who speak English.

e The LUX MED Group provides private medical care services and these are outpatient
services: consultations, imaging and laboratory diagnostics, rehabilitation, etc. they have a
one-day surgery hospital in Warsaw where planned procedures are performed, packages do
not cover the costs of surgery, and only in higher packages there is a discount on hospital
services . In Poland, the only institution that guarantees access to (public) hospitals and
health care in the event of an accident (life threatening) is the National Health Fund (NFZ).
Every person employed in a company registered in Poland is obliged to pay health tax.
Private care is in addition to basic public care for people who appreciate a higher standard
of services.

e So understand, if you need to go to the ER or you need to stay in the hospital overnight or
longer, this insurance does NOT cover your costs!!! Think of this as an outpatient clinic.
However, it does offer many other benefits listed in each package and | encourage you to
review them. The ability to see a doctor and get prescribed medications is helpful or
rehabilitation services to name a few. LUX MED has an office in City Park. There, you can
ask additional questions and sign up.
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POC:
Angelika Jastrzebska
Mtodszy Specijalista ds. Sprzedazy Indywidualnej i MSP, Departament Sprzedazy
Indywidualnej LUX MED Sp. z 0.0 ul. Postepu 21A, 02-676 Warszawa LMG
Forsakrings AB S. A. Oddziat w Polsce, ul. Postepu 21C,
02-676 Warszawa
tel: +48 22 339 37 33
e-mail: Angelika.Jastrzebska@luxmed.pl

*NOTE: Many medical care facilities accept DOD insurances outside of Tricare

Emergency Care

For emergency care, the two we recommend within Tricare ISOS network are :

Samodzielny Publiczny Zaklad Opieki Zdrowotnej MSWIA wi Poznaniu im. Prof. Ludwika
Bierkowskiego (about 10 minute drive) Dojazd 34, 60-631 Poznan

Note: As far as emergency services go, it is more of an urgent care, but their imaging service
and inpatient care is great. Outpatient specialty care available and next best choice if your
people don't want to use WSPL.

Szpital Wojewodzki Oddzial Ratunkowy w. Poznaniu (state hospital) (10 minute drive)
Juraszow 7/19, 60-479 Poznan

Note: More of an emergency room/lifesaving capability. If minor health Complaint in the ER,
wait times are long. Does have inpatient and outpatient service and specialty care.
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SCHOOLS AND DAYCARES

Poznan is currently an unaccompanied assignment location (for majority of personnel), so the DOD
may or may not fund dependent schooling. We recommend that all new service members/civilians
bringing dependents review the Non-DoD Schools Program (NDSP) website and complete the
Orientation to become familiar with the policies and procedures of the program. All service members
participating in the NDSP are required to register using the NDSP Student Online Registration
before proceeding with the educational option of their choice.

NDSP Orientation: https://www.dodea.edu/nonDoD/ndspOrientation.cfm

NDSP Student Registration: https://reqgistration.dodea.edu/NDSP/privacy-act.cfm

Contact Information

- NDSP Education Specialist for assistance with educational decisions such as special
education, academic assistance or assessments:
ndsp.education.europe@eu.dodea.edu

- NDSP Program Management for any questions regarding registration, eligibility, NDSP
policy, exceptions to policy or the submission of the NDSP Family Budget Planning Tool:
NDSP.Management@hqg.dodea.edu

- NDSP Invoice Processing Office concerning payment /reimbursement of educational
expenses: NDSP.invoices.Europe@hg.dodea.edu

- Magdalena McMillon, ASG-P Schools Liaison magdalena.a.mcmillon.civ@mail.mil

Local international schools in Poznan (in alphabetical order)

British International School
https://pbis.edu.pl
Address: ul. Darzyborska 1la 61-303 Poznan
+48 61 870 97 30, +48 509 151 501; office@pbis.edu.pl

The Poznan British International School (K-8") is committed to providing a high quality education,
through an appropriate British style education. We address the diverse needs of our pupils offering a
strong foundation in all aspects of learning, to challenge and prepare them for a successful future.

The Poznan British International School fosters a spirit of international awareness and understanding
within the whole school community, encouraging mutual respect by actively supporting
interculturalism and positively influencing the lives of our pupils.

The Poznan British International School recognizes and nurtures each child as a unique individual
and focuses on developing the qualities and skills necessary to become confident and independent.

The Poznan British International School actively promotes the qualities of respect and tolerance, as
well as environmental and social awareness.

Buffalo Creek International School (BCIS)
www.buffalocreekinternational.com
Buffalo Creek International School (BCIS) is a K-8 international school opening in Poznan, Poland in
August 2021. BCIS is a sister school to and the international branch of Buffalo Creek Academy,
located in Buffalo, NY.
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The school has been founded by American military families residing in Poznan, as well as Polish
American/ members of the Polish Diaspora and educators residing in Buffalo, NY.

Buffalo Creek International Schools curriculum is aligned to the New York State Next Generation
Learning Standards (Common Core) and Cambridge Assessment International Examinations. The
school is committed to priority placement of all United States Armed Forces dependents.

International School of Poznan (ISoP)
Address: ul. Taczanowskiego 18, 60-147 Poznan Phone: +48

616 463 760 http://www.isop.pl/en/

The International School of Poznan is a non-public school with a legal status of a public school,
registered at the Department of Education of the City of Poznan. PYP and DP programs are
authorized by the International Baccalaureate Organization (IB).

There is a rigorous admission process without guarantee, that the child will be accepted. No priority
placement for U.S. Forces. There is no support for students with special needs or Individual
Education Program. To register students, it is extremely important to notify the school ASAP. To
apply, fill out the application form located at http://www.isop.pl/en/admissions/ POC for all
applications is:

Anna Kalwani

Supervisory Board Chairperson
+48 61 646 37 60
Anna.kalwani@isop.pl

Primary Years Program (PYP) — K1-K2, G1-G5 — offers IB-authorized PYP and Polish National
Curriculum Middle School (MS) — G6-G9 — offers an international program and Polish National
Curriculum Bilingual School (BS) — VII-VIII Grades of Bilingual Elementary School — offers Polish
National Curriculum taught in Polish with an extend English language program High School (HS) —
Entry Class — 0 Class — English crash course; 2 years of High School follow by 2 years of the IB-
authorized Diploma Program.

Montessori International School
Address: Potockiej 38, 60-211 Poznan
Phone: +48 507 030 323 www.montessorischool.pl info@montessorischool.pl

Montessori International School is a privately owned primary school for ages 6-12, set in an
international environment. It focuses on providing highest standards in special needs education
though the integration in the Montessori setting.

The Montessori International Schools environment creates an atmosphere of safety, trust, and
endless opportunities for personal growth. The teachers in Montessori do not overwhelm children
with their authority; they respect each child and thus set the example for them to follow. That instills a
sense of responsibility and integrity for children and empowers them as conscious learners and
critical thinkers.

You must follow the application process completely, so the decision about your students can be
made without delay.
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Other Educational Options
Home Based Education. Reimbursement for curriculum materials may be authorized. During the

NDSP registration process, you must submit a home education plan for each child. More
information is available at this link: http://www.dodea. u/nonDoD/Homebaseducation.cfm

Virtual School. Students participate in online classes with parental guidance and supervision.
This education option utilizes the home bas education rate. This option includes the Department
of Defense education Activity (DoDEA) Virtual High School. More information is available at this
link:_http://www.dodea.edu/nonDoD/HomeBaseducation.cfm

Non-English Speaking Schools. Should you select this option; the NDSP Eligibility Specialist
completing your online registration will refer you to the NDSP education Specialist prior to
approving this option. The NDSP wants to ensure that the student is adequately prepared to
return to a US public school or English curriculum after receiving instruction solely in a foreign
language.

Boarding school may be an authorized option for students in grades 9th thru 12th. “Boarding
School" is defined as a school providing residence halls on campus and meals in addition to an
education. The NDSP eligibility Team and NDSP education Specialist will work with families that
may have this need. When boarding school is authorized and approved, you may choose to send
your child to boarding school in the country of your duty location, in an overseas country, or in the
Unit States. The service member is authorized the Department of State Standardized Regulation
(DSSR) rate for the location of their duty assignment (in this case, Poznan), not the location of the
boarding school. Any expenses above the DSSR will be the responsibility of the service member.
If you choose a boarding school in a foreign country, foreign currency fluctuation is not factor in
the DSSR rate and may create out of pocket costs.

Boarding School Transportation: NDSP will fund transportation from the duty station to school
once at the beginning of the school year and transportation from school to the duty station once
at the end of the school year up to the DSSR rate for Poznan. Student must be on official travel
orders issued by the Service, Command or Agency. Please refer to this link for the most current
information http://www.dodea.edu/nonDoD/transportation.cfm

Daycare and Preschools

Carrots and Peas — International Vegetarian Kindergarten

Listopadowa 22, Poznan 60-153 + 48 503 022 035 www.carrotsandpeas.eu
carrotsandpeaspoznan@gmail.com

English is the language of communication.
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LOCAL SERVICES

This listing is provided as a courtesy and is in way meant to imply endorsement or DOD-
affiliation. DOD and its Agencies are not able to and do not provide guarantee or statement as to
the quality of services provided by the entities listed hereunder.

Translation Support
ASG-Poland will assist you with translation issues for most non-official documents and with arranging

for your utilities, cell phone, internet or TV. In addition, while TRICARE International SOS might be
your primary contact for medical needs, hospitals in the area will work with other U.S. and Polish

insurances.

Banking
There are several banks in Poznan, however, most use TransferWise App or debit card. Be cautious
of using large bills in Poland. Local businesses may decline your large bills because they cannot
provide lower denominations. Poland does not possess cash like the US so utilizing a debit card is
common practice.

BANK ADDRESS OPEN CALL ENGLISH PLN ACCOUNT uUsD
HOURS | CENTER # ACCOUNT
ING Bank | Staszica 2, Mon — Fri ing.pl Call to arrange | Passport + one No fee
Slaski 60-527 10am — 801-222-222 for English document with
S.A. Poznan 3pm English use speaking photo;
option #5 representative 7zl fee for account
+48 607-070- unless 300PLN
554 spent via card per
month
Santander | Dabrowskiego | Mon — Fri Santander.pl Good Passport + Free if
Bank 53/55 10am-5pm 19999 memorandum 20USD in
60-842 Poznan Free account if one account
500PLN deposit per
month and 1 card
transaction
PKO Bank | Dabrowskiego | Mon — Fri www.pkobp.pl | Good Passport + Free with
Polski 41, 60-842 9am —4pm | 800-302-302 Memorandum to checking
Poznan +48 81 535 60 open account; No
60 fee if 5 card
transactions or BLIK/
withdrawals at
branch 10zl
Bank Grunwaldzka Mon — Fri Pekao.com.pl Basic English Passport + Free
PEKAO 21, 60-783 10am — +48 22 59 12 memorandum to
S.A. Poznan 4pm 232 open account, free
801 365 365 PLN account if
transfer to account
for 500 PLN

Phones/Internet/Cable/TV Services

Orange the most common provider to establish an internet account that may include a packet of
cellphone, television, home phone, and/or a VOIP line. However, Orange is not the only provider. If
you choose not to use Orange you have several other options with Polish companies that provide
television service, typically through satellite connections. These will have multiple channels, but most
of them are in Polish.
Be aware that your passport is necessary when setting up any contract for services. ALSO, BE

AWARE THAT THERE ARE NO MILITARY CLAUSES IN MOST CONTRACTS FOR SERVICES
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IN POLAND AND ALL CONTRACTS ARE TWO YEAR CONTRACTS!!!

Other than your house lease, where you should insist on the having the Military Clause, your personal
contracts for cellphone, internet or TV services will not have the Military Clause. This is important to
remember because the providers here are not bound to respect the U.S. military orders. Unlike in the
U.S. where you can easily break your contract with orders because of the legislative power of the
SCRA, in Poland there is no equivalent law. Accordingly, you are personally liable under the Polish
law if you enter into any contract.

Public Transportation
Public transportation is generally efficient and inexpensive in Poland. Poznan has a vast network of

trams (streetcars), buses, taxis and Uber. There is also a good system of intercity trains and buses
for travelling around the country and to other countries in Europe. In cities, taxis are available at
major hotels close to taxi stands, and can be ordered in advance by phone. Avoid taxis without a
company name and/or telephone number printed on the light bar.

Bus/Tram. A ticket is required when boarding a bus or tram.
Tickets are easily available from “kiosks” or machines at
stations and must be validated upon entry (you may be
fined). If you plan on using public transportation often, you
can purchase a PEKA card which you can use like a prepaid
card in the bus or tram. PEKA card can be purchased at
Poznan Customer Service offices at Ul. Matejki 59, Poznan.
https://www.peka.poznan.pl/

Trains. Within Poland, trains are a good bargain but it takes some patience to use them. For
example give yourself plenty of lead-time at the train station when buying your tickets. Recommend
writing down where you want to go on a piece of paper and handing it to the person at the ticket
window to avoid any embarrassment. Also, it’s technically possible to buy a ticket from the conductor
for a surcharge. Best bet is to book online (English version) at https://www.intercity.pl/en/

Bicycle Transportation
Poznan is very bike-friendly and has many bike lanes. Picking up a bike before your vehicle arrives
will give you a taste of freedom and will allow you to get around all of Poznan. If you don’t want to
purchase a bike or didn’t bring yours from home, there’s a city bike rental program. It's about 20 PLN
to start and you can borrow a bike for only a few zloty (free for trips up to 20 minutes). The website
is: https://bikes-srm.pl/ the bike rental kiosks have an English option.

Insurance Options
Note: Insurance companies require a termination of car insurance contract notification (can be done
online) prior to the due date otherwise it will be renewed automatically and payment will be required
upon receipt. This will be especially important for those individuals looking to change companies,
policy changes or PCS from Poland.

However there are ways to cancel during the year if:
1. You no longer own the car
2. Provide proof from another insurance company
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Name Address
PzU Website: https://www.pzu.pl/
Local office: Gtogowska 72, 60-229 Poznan
Agnes or Allison are sisters and speak English
Phone: +48 61 308 22 11
AXA Phone: 0333 241 3545*
*Lines open Mon-Fri 8am-8pm; Saturday 9am-5pm; Sunday 9am-3pm and
Bank Holiday opening times may vary.
GEICO Kaiserstrasse 1, 67661 Kaiserslautern
(Overseas) Tawni McCord | Insurance Counselor

Financial Services
GmbH

Tmccord@geico.com

Phone: +49 631-414-63-100/200

Fax: +49 631-414-63-199

Hours: Mon-Fri 8:30am-5:00pm.

Closed on German Holidays, July 4th, and Thanksgiving.

Clements
Worldwide

Website: https://www.clements.com/
Local office: London, UK

40 Lime Street

London, UK EC3M 7AW
europe@clements.com

Phone:: +44 (0) 33 0099 0104

1.800.872.0067

STU ERGO Hestia
SA

Ewa Goéralska

Agencja 016140

ul. Dgbrowskiego 70a

60-526 Poznan

phone. 604 526 416

e-mail: ewa.goralska@ag.ergohestia.pl

Insurance Agents
(multiple
providers)

Pawet Krolik

Ubezpieczenia Krolik

Ul Konstytucji 3 Maja 6 / ul. Falandysza 8/33
05-250 Radzymin
www.ubezpieczenia-krolik.pl

phone (22) 786 5028 / 668 151 226




https://www.pzu.pl/

mailto:Tmccord@geico.com

https://www.clements.com/

mailto:ewa.goralska@ag.ergohestia.pl

http://www.ubezpieczenia-krolik.pl/




VEHICLE SALES

PROCEDURE FOR A SALE OF A PERSONAL VEHICLE IN POLAND BY THE U.S. SERVICE
MEMBERS/DOD CIVILIANS/DEPENDENTS IN TAX-FREE STATUS

Status of a vehicle

Sold to a person entitled to
duty and tax

exemptions (MNC NE
foreign staff member)

Sold to a person not
entitled to duty and tax
exemptions

(local nationals or
residents of POL)

Vehicle purchased in the U.S. and
shipped to Poland/EU on PCS
orders:

-duty-free, VAT and excise exempt
subject to the limit of one private
automobile per person over 18
(motorcycles/boats/other personal
effects or furniture must not exceed
reasonable amounts for personal use
and must be identified in the customs
document)

-should be shipped within 12 months of
the person’s first arrival

No one to report to the
Customs Office the fact of
passing the ownership of
the vehicle (NOTE same
procedure applies to other
vehicles like motorcycles,
boats, jet-skis, other
personal effects or furniture
that were import duty-free)

e vehicle sale must be
report to DMV and the
respective insurance
company

¢ possible reimbursement
of some part of
insurance

Must report to the

Customs Office via

Customs Agency and pay

all taxes due bas on the

vehicle market value*:

¢ 10% of Duty

e 3.1% or 18.6% of
Excise Tax (3.1% for
vehicles below 2.0
engine capacity and
18.6% for all above
2.0)

e 23% VAT Tax

e 223 PLN — Perfect
Customs fee per one
case

e 17 PLN stamp duty

(*vehicle market
value is calculated
by the Customs
Office or the SM’s
sworn appraiser)

e vehicle sale must be
report to DMV and the
respective insurance
company

¢ possible reimbursement
of some part of insurance






Vehicle purchased in the EU
(outside of Poland) and import

into Poland:

- VAT exempt subject to the limit of 2
passenger cars per person over 18; 2
cargo trailers per family, 1 caravan per
family; 1 motorcycle per person over
18; 1 motor boat per family per 3 years
- Excise duty exempt: limit of 2
passenger cars per person over 18

- EU VAT Exemption Certificate issued
by the Polish Customs Office

If the sale is less than 3
years from the vehicle’s
importation into POL—must
report to the Tax Office
(VAT) and Customs Office
(excise duty) the fact of
passing the ownership of the
vehicle
e 223 PLN — Perfect Customs
fee per one case
e 17 PLN stamp duty

If the sale is more than

3 years after the

importation —no

notification required

¢ vehicle sale must be
report to DMV and the
respective insurance
company

¢ possible reimbursement
of some part of
insurance

If the sale is less than 3
years from vehicle’s
importation into POL—
results in the loss of the
exemption and all taxes
must be paid

e 223 PLN — Perfect
Customs fee per one
case

e 17 PLN stamp duty

If the sale is more

than 3 years from

importation —no

notification

required

e vehicle sale must be
report to DMV and the
respective insurance
company

¢ possible reimbursement
of some part of insurance

Vehicle purchased in Poland:
-VAT reimbursement subject to the limit
of 1 passenger car per 3 years

If the sale is less than 3
years from the
vehicle’s purchase —
ne to report to the Tax
Office (VAT) the fact of
passing the ownership of
the vehicle

If the sale is more
than 3 years after the
importation —no
notification required

¢ vehicle sale must
be report to the
respective
insurance
company

¢ possible
reimbursement of
some part of
insurance

If the sale is less than 3
years from vehicle’s
purchase— results in the
loss of the exemption and
all taxes must be paid

If the sale is more
than 3 years from
importation — no
notification required

¢ vehicle sale must be

report to the respective
insurance company

¢ possible reimbursement of

some part of insurance






References:
NATO Status of Forces Agreement, dated 19 June 1951 (NATO SOFA)

Supplementary Agreement between the governments of the United States and Poland (Polish SA to
NATO SOFA), dated 11 December 2009. HQ Poznan Staff Directive 60-53, 1 June 2015
TIPS ON BUYING A CAR IN POLAND

Enclosed please find some essential information if you are looking to buy a car in Poland. In
general, whenever you decide to buy, sell or transfer any vehicle, please check first with ASG for
any updates on the SOFA or other international agreements or any national or local regulations that
might impact your eligibility with respect to vehicle taxation or registration in Poland.

If you decide to buy a car on the economy, there are several options that include car dealerships (for
new and/or used cars), local listings, buying from other NATO soldiers or from the local nationals.
Here are some tips and recommendations:

1. We would recommend checking with the dealer for new or used cars first. The reason is that only
dealership can issue an invoice for the transaction (VAT Faktura) which, in turn, would allow you to
get 23% of the purchase price reimbursed to you. Purchasing from individuals will not give you that
option. In addition, most dealers offer a warranty on the car they're selling. It may be 6, 12 or 24
months depending on the car and dealership. They will have all the paperwork for you and assist
you after the transaction. For these reasons, the dealerships are probably the most trustworthy
source to buy a car from.

2. Next, we'd recommend asking a trusted car mechanic(s) if they know about any possible
cars for sale. Trustworthy car mechanics will care for the “product” they release especially in
case of NATO Soldiers.

3. And finally, if you want to go out on the economy and buy from the local listings, we'd recommend
asking a trusted car mechanic to go with you to inspect the car you're considering. Usually they will
know what are the most often damages/faults that occur with the particular make you have chosen.

Recommend before the final transaction:

- Be advised that it will not be possible to check the car history by its VIN No. This service is not
available in Poland as for now. It may be available in the future but no time given yet. So, all the
information provided by the individual seller will have to be taken by faith. Again, the car dealer
seems to be more reliable in this respect.

- Ask the seller for a test drive. You'll be able to see if the car is OK or hear potential noises.

- Ask the seller if the car can be inspected by "your" car mechanic. After this inspection you'll
usually know if the car's technical condition is good to go or what are the parts that have to or
will have to be replaced soon. Also, you'll know how much money you'll have to still put in the
car.

- Check if the car passed its last technical inspection and how much time you have until the next
one. Inside and on the left-hand side of the registration document you'll find boxes for stamps.
The stamp will have 2 dates. One will say the date of the last inspection done and the second
one says when you'll need go and do it again.

- Ask about the insurance. According to Polish law the buyer has the right to take over the liability
insurance from the seller and the seller must hand it over to the buyer at the buyer's request.





Even though the insurance is in the seller's name, you can still use it until it gets amended at
the insurance. Until the amendment is completed, you'll have to have your Bill of Sale on you
with the registration and insurance while driving. The seller cannot charge you for the
insurance.

- Ask if there is a RED BOOK. It applies you Polish car only. All Polish cars should have the
RED Book. You'll need it for the registration.

- Make sure the car has Polish plates. Check if the numbers match the registration. You'll keep
them since in Poland plates are assigned to the car.

- Make sure all customs procedures on the car were completed and fees were paid by the seller.
Take customs documents from the seller at the time of transaction.

- If the car is brought from Germany it must have 2 registration documents (they call it the LITTLE
and BIG REGISTRATION). Both must be given to you with the document confirming customs
clearance.

At the time of transaction:
- It would be great to have someone who can translate for you and have knowledge about the car

paperwork. Not all sellers have a complete set of documents required for registration
depending on the status of the car (Polish car, car bought in Germany and brought here for
sale, car bought in other EU countries, passenger car registered in Poland as a truck, etc.).

- Make sure the bill of sale you'll be signing is in Polish and English. Polish sellers will most likely
have only Polish version, however there are EN&POL bills of sale available online and we also
have some samples available at the NSE. After all, it would be good for both parties to
understand what is being signed. Sign 2 copies, however, both have to have original
signatures of buyer and seller. One will be for you and the other is for the seller. In Poland the
Bill of Sale is as important as your Title in the States. Also, in Poland we do not have Titles.
The Bill of Sale is your proof of ownership.

- Pay in cash (or via Bank Transfer).

- Take the registration from the seller.

- Take the registration plates from the seller.

- Take the insurance from the seller.

- Take the Red Book from the seller.
- Take all non-Polish documents that are for the car if the car was brought to Poland for sale.

You'll have to have them translated for the DMV unless they'll give you translations as well.






DRIVING IN POLAND

Driving Essentials

Road conditions in Poland differ significantly from those in the United States. Road fatalities are high in
Poland, placing it among one of the more dangerous places to drive in Europe. Driving, especially after
dark, is hazardous. Roads are sometimes narrow, poorly lit, frequently under repair (especially in
summer), and are often also us by pedestrians and cyclists.

By law, drivers in Poland must have their headlights on at all times, day and night and year-
round. If your POV is equipped with day running lights, you will meet this standard. If not you
MUST turn on your headlights every time you operate your POV or any vehicle. You must
review and familiar yourself with the Polish Traffic Code Essentials during your ASG in-
processing.

Local driving can be exciting. We recommend drivers focus on situational awareness. Be
particularly careful while in traffic circles and know that drivers on the inner lanes may exit and
appear to cut you off; however, this is legal and normal. Watch out for trolleys while you’re in the
city center. Yield to them while on the road. Look both ways before crossing the tracks even if
you have the right of way. Poznan has many bicycle roads so pay close attention to bicyclists.

Parking in the city is regulated. If you park downtown always find the meter, put in a few Zloty
and let the meter print your parking permit. It'll be for a limited-time, depending on how much
you paid and the zone that you are parked in. Then, put the receipt on the driver’s side of the
front windshield.

Just like any large city in Europe, car theft is a possibility in Poland. You should not leave
valuables or car documentation in your vehicles. In addition you should keep your doors and
windows locked when driving. It's important to have comprehensive car insurance and you
should take care to park your car in safe, well-lit areas. The police emergency number is
general emergency number is 112.

When driving in Poland, the driver must carry the following documents:

Valid driving license — USAREUR license, we also recommend that both you and your spouse
obtain the international driver’s license, especially if you plan on driving outside of Poland. We
recommend you obtain the International Driving Permit through AAA while you are still in the
U.S. You can easily obtain it by going to any of the AAA branches. If you are already
overseas, you can obtain it by mail — see the requirements on the AAA website -
http://www.aaa.com/Vacation/idpf.html

Proof of insurance -- as of 1 OCT 2018 not mandatory to carry, although, recommend in case of
a road incident

Proof of registration -- as of 1 OCT 2018 not mandatory to carry, although, recommend in case
of a road incident

Proof of ID -- Members of U.S. Forces and civilian component assign or employ in Poland
are required to have the following during the entire assignment:
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= Passport
= Personal identity card (DoD CAC) or Individual movement orders (PCS orders)

Family members of both are required to have their valid passports and the SOFA
Identification certification (SOFA card).

Safety equipment and regulations
Every vehicle must be equipped with:
A Warning triangle (obligatory)
ﬁ Fire extinguisher (obligatory)

First aid kit (recommend)

Reflective jacket (recommend) - not specifically required by law, but highly
recommend. In addition, pedestrians using a road outside a built-up area after
dusk must wear reflective elements visible to other road users, except when
walking on stretches of road designated for pedestrian use only or on the
pavement.

Other safety-related restrictions

e Lights: Vehicle low-beam headlights (or daytime running lights) must be us day and night, all year
round.

e Seat belts: The wearing of seat belts is compulsory for the driver and front seat passenger of all
vehicles travelling on hard surface roads, both inside and outside built-up areas. The wearing of
rear seat belts is compulsory in vehicles which are equipped with belts at the rear.

e Travelling with children: Children under the age of 12 years old and less than 150cm in height
must be restrain by a seat belt adapt to their size or seat in a special seat. If the car is equipped
with airbags at the front, it is prohibited to place a child in a rear facing seat on the front passenger

seat.
e Helmet: Motorcyclists or moped riders and their passengers, must wear a crash helmet at all times.

Overtaking & passing

o Drive on the right, overtake on the left. A driver must show his intention to overtake or to
change lanes with the turn signal lights. Overtaking is prohibit :
- In the face of oncoming traffic
- Atintersections
- At bus or tram stops
- At uncontrolled pedestrian and cycle crossings
- Atrailway crossings
- Where space does not permit overtaking without risk
e Trams must be overtaken on the right. Drivers may use the part of the road provided for
trams but they must free it as soon as a tram or other vehicle on rails approaches. At tram
stops where there are no pedestrian islands, drivers should stop to allow passengers to
walk safely between the tram and the pavement.





Priority

e At the intersections of roads of equal importance, traffic from the right has priority, except in
the case of vehicles on rails which take precedence over other traffic.

e Vehicles already engaged in roundabout traffic have right of way over approaching vehicles.

o At the approach of an emergency vehicle (police car, fire engine, ambulance) with the
signals in action (flashing blue lights and two-tone siren), drivers should give way and make
its passage as easy as possible.

Warning of approach
Use of the horn is forbidden in towns, except in cases of immediate danger.

Traffic lights
The international 3-color traffic light system is used.

Conditional green arrow: in Poland, right turns on red are permitted, only if an additional green arrow
light (apart from the main signal light) is present and flashing. However, this is the conditional green --
requiring drivers to stop completely and go proceed only if the way is clear, as their paths intersect with
other vehicles or pedestrians in at least one direction. Green arrow light can be also directed left (the
same regulations apply).

PR

Speed Limits
In built-up areas the speed is split between the hours of 05:00 to 23:00 (50km/h) and 23:00 to 05:00
(60km/h) unless indicated by signs. In residential zones speed should be kept to 20 km/h.

Outside built-up areas:

Motorway | Express road Express road Dual carriage- Other roads
with 2x2 lanes | with 2x1 lane way
Private car, Motorcycle, 140 km/h 120 km/h 100 km/h 100 km/h 90 km/h
Vansupto 3.5t
Car towing a trailer or 80 km/h 80 km/h 80 km/h 80 km/h 70 km/h
caravan

*Anti-radar equipment which interferes with specific radio frequencies to jam police signals is
prohibited.

Penalties
* On-the-spot fines: The police can impose a fine and collect the amount on-the-spot if the motorist is
not a resident in Poland.

Parking
Parking regulations
* Parking regulations follow those given in the 1968 Convention on Road Traffic.
» Waiting (up to one minute) and parking are prohibited where the vehicle might cause an obstruction or
endanger other road users






Enforcement of parking regulations

* Wheel clamps are used in Poland.

* lllegally parked cars causing an obstruction may be towed away and impounded at the expense of the
owner. In both cases the driver is subject to a fine.

Disabled parking access

* Disabled motorists holding a disabled driver’s card/badge are entitled to special parking concessions.
They can park the vehicle in areas where parking is normally restricted or prohibited.

* The disabled card/badge must be displayed behind the windscreen of the vehicle.

Drunk/incapacitated driving
Legal limit
The legal limit for blood-alcohol content in Poland is 0.02 BAC (20 milligrams of alcohol per 100
milliliters of blood - or 0.2%o). This is very strict — in comparison Germany has 0.05 BAC and the illegal
BAC for most of the United States is even higher.
The police are empowered to carry out random breath tests. A test is compulsory in the case of a
serious motoring offence or after an accident which has caused injury.

Other
Availability of fuel: There are gas stations in all towns and large villages. Most are open from 08:00 to
19:00. In large towns and along international routes, stations are open 24 hours a day. Unleaded petrol
(95 and 98 octane), diesel and LPG are available. Credit cards are accepted at most gas stations.

Compulsory equipment for bicycles:

« at least one white or yellow constant-beam or flashing headlight

« at least one reflective red tail light

« at least one constant or flashing tail light (While lights need not be mounted for daytime cycling, red tail
reflectors must be permanently fitted.)

« at least one brake in proper working order

* a bell or other warning device emitting a non-shrill sound

* Cycling is prohibited on expressways and motorways.

* Children under 7 years of age carried as passengers must use special bike-seats.

Pedestrians crossing a road or tracks must take particular care and use pedestrian crossings.
Pedestrians on a designated pedestrian crossing have right of way over vehicles.







